	
	
	



Application for support for academic or social events
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Application Regulations 
Below are some points that the Student Committee (SU) wants you to read through and before applying for funding from us:
 


1. We do not transfer money to the account and do not refund expenses you have made. We can only provide support in the form of a requisition that you show to the supplier when paying. The supplier/store you use then sends an invoice to UiT using the number on the requisition, which is then processed. Not all suppliers accept requisitions, and some only accept printed copies.

2. The application must be submitted within 14 days before using the requisition for the event. Even if the application is submitted 14 days before the event, it is not certain that you will receive support, or cover everything you apply for funding for. Therefore, be out as early as possible.

3. It is not allowed to spend more than the amount granted by us. This applies, for example, if you have granted a requisition to Pizzabakeren for NOK 800, but order with the requisition for NOK 1,000. In this case, you must state to the supplier that you pay partly with a requisition (NOK 800) and everything excess out of your own pocket. It is fine to spend less than what has been granted. 

4. Enter the total amount per supplier.

5. Please note that the amount stated on the requisition is excluded from VAT and will therefore be 20% less than what has been granted. For example, 800kr when you have been granted 1000kr. You can still use the 1000kr you have been granted with the requisition.

6. Some suppliers do not accept requisitions from UiT. SU therefore encourages you to clarify with any suppliers whether they actually accept a requisition before you apply. Some retail or restaurant chains may also have varying practices from locality to locality. It is therefore best to contact the specific store, restaurant etc.

7. SU encourages you to shop as much as possible from a supplier and find the cheapest alternative. This increases the chance that you will receive full support.

8. Open events must be promoted, preferably through creating a Facebook event.

9. When you apply for and are granted a requisition to a supplier, this requisition can only be used with the supplier for whom you have been granted money, and who is stated on the requisition. In the event of a change of supplier, a new application must be submitted/an agreement must be made with us so that we can make a new requisition.

10. When using a requisition for catering/serving/food at a closed event, you must write a list of participants with the full names of participants and send this to us by email before or after the event. If in doubt about whether your event falls under this, send us a list of participants.

11. In each application, emphasis will be placed on:
· How many participants the event is intended for and has the opportunity to include.
· What the purpose of the event is.

12. Funds granted by SU shall not be used for
· Alcohol (shops, restaurants and bars)
· Prizes (for winners)
· Fee (also applies in the form of vouchers, gift cards, etc.)

13. When applying for funding: Location, suppliers, price, participants and date must be clarified as far as possible before the application is submitted. ‘

14.  Contacting a person for the event is necessary so that we can more easily find who to contact afterwards in case of any questions or participant list.
 
 
 
 
 


Application
Here we ask you to fill in as short and precise as possible. Remember to read through the regulations above. The form includes an example of how we want the application, which can be followed. Replace or remove information as appropriate with their application. 
	Who
	Student association/ Study group/ cohort etc.

	Contact Person (Name and Email Address)
(the person who is applying/responsible for scars)
	Ola Normann, Ono123@uit.no (preferably school email)

	What are you applying for funding for?
 
(Here you explain which event you want support for)
  
	Our/our cohort/study group/line association wants to arrange ______ for students in X / for everyone on batclor and or master in X / for those in 1 year in X / for everyone at the X institute etc. we want to do this because ____.



	Number of people
	If you know how many people say the exact number, especially for smaller groups. For larger for whole lines, etc., you can be more general. But the list of participants after the event is important, so make fb. Event/form for registration to make it easier. At larger events, good advertising is expected for it, such as fb event or joint email to those who are going to participate.
E.g. 10 people / approx. 40 people estimated

	Date of the event
	 When the event will take place: 10 December.
Note: in the event of a change in the date in the future. Let us know so that we can find out if this is possible.



	Provider
	Article (item)
	Price 

	Coordinator for the Theory Canteen.

(Call all resturants in advance and clarify it with the requisition, have the physical ready for delivery to them.)
	Hot food approx. 150kr per person.

Find the price on the website whenever possible. If the sum does not correspond to what is applied for, this may delay the application process in case of questions.
Ex. 1000kr per pizza.
	1500kr

	Coop Extra Breivik

(Bring the requisition physically and tell the cashier/personnel that you are going to use the requisition)
(Note: mention the full name of the store, Coop Extra Breivik is not the same as Elverhøy.)
	Soft drinks: 225kr
Snacks: 100kr
Decoration: 75kr

We do not always expect a completely accurate price and item. But the price MUST be appropriate and as accurate as possible. Don't go to the nearest 1000. nor 100.
	400kr

	As a total 
	
	1900kr 



	Where can you get a requisition?

	Shops & Grocery

	For example. Rema 1000 Veita, OBS Tromsø etc.

	Restaurants / canteens

	E.g. Suvi, Peppes, Graffi, Pastafabrikken, Samskipnaden etc.

	Catering / food delivery

	Samskipnaden and Peppes (Limited due to agreements that UIT has on food delivery)

	Premises for rent

	E.g. TUIL arena, hotels etc.

	Activities

	E.g. breathing, mini golf, bowling etc.
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